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STATE OF WASHINGTON

Department Of Agriculture

NOTICE OF FUNDING AVAILABILITY

2010 SPECIALTY CROP BLOCK GRANT FUNDS

REQUEST FOR CONCEPT PAPERS

The Washington State Department of Agriculture (WSDA) is pleased to announce a competitive solicitation process to award USDA Specialty Crop Block Grant Program (SCBGP) funds for projects that enhance the competitiveness of Washington’s specialty crops. 

The Specialty Crops Competitiveness Act of 2004 authorized the United States Department of Agriculture (USDA) to provide grants to states to promote the increased consumption and enhance the competitiveness of specialty crops. Although USDA has not yet released funding amounts to states, WSDA anticipates that approximately $3 million will be available to award grants to selected recipients. 

Specialty crops are defined by USDA as fruits, vegetables, tree nuts, dried fruits, horticulture, and nursery crops (including floriculture). Please visit the USDA website at www.ams.usda.gov/scbgp to view a comprehensive list of eligible specialty crops and ineligible commodities under the SCBGP.
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SCHEDULE

	Phase I 
	December 17, 2009 
	Request for Concept Papers Released by WSDA

	
	February 5, 2010 by 5:00 p.m. (PST)
	Concept Papers Due 

	Phase II 
	March 22, 2010 
	Invitation for Grant Proposals Released by WSDA

	
	April 30, 2010 by 5:00 p.m. (PST) 
	Grant Proposals Due 

	State Application
	July 30, 2010
	WSDA Application Due to USDA 

	Award 
	October/November 2010
	Announce Grant Awards and Sign Agreements 


ELIGIBILITY

WSDA is seeking Concept Papers from non-profit organizations; local, state and federal government entities; for-profit organizations; industry trade associations; producers and producer groups; commodity commissions; and universities for projects that aim to enhance the competitiveness of Washington’s specialty crops. Project funds may only be used for activities that solely affect specialty crops. WSDA encourages partnerships, including those with other states, as well as projects that benefit beginning and socially disadvantaged farmers.

NOTE: Grant funds will not be awarded for projects that only benefit or provide profit to a single organization, institution or individual. Projects must benefit multiple beneficiaries. 

FUNDING

Although USDA has not officially released SCBGP funding amounts to states, WSDA anticipates that approximately $3 million in grant funds will be available.  Of this amount, WSDA will set-aside up to $250,000 to award grants between $10,000 and $74,999 per project. The remainder of grant awards will be for projects in amounts from $75,000 to $250,000 per project. All projects must be completed within three years. 

Matching Funds and In-Kind Contributions: 

Matching funds and in-kind contributions are not required, but are strongly encouraged. Applicants are encouraged to develop these partnerships now and document them to the extent possible in the Concept Paper. Criteria points will be awarded on a percent basis (see Score Criteria, Attachment C). Cash and in-kind contributions will be weighted at the same level (there is no preference for cash over in-kind). Documentation will be required if invited to participate in Phase II.

2010 Specialty Crop Block Grant Program

Purpose:

The United States specialty crops sector accounts for 52 percent of the US farm gate value. Washington is the #3 producer of specialty crops in the nation with over 300 crops grown, and is the #1 producer of several specialty crop commodities. Specialty crops are a fundamental component of our state’s economy in rural, suburban, and urban areas. 

Mission:

WSDA’s SCBGP mission is to enhance the competitiveness of Washington State’s specialty crops.  WSDA intends to fund projects that will result in the greatest positive impact for specialty crop industry in relation to each dollar spent, thereby ensuring the long-term viability of Washington’s specialty crop agriculture. 

Funding Priorities:

WSDA asked specialty crop producers, associations, commissions, and other stakeholders to provide their highest priority needs for 2010. This input was compiled and reviewed and WSDA has identified the following five areas as the 2010 Specialty Crop Funding Priorities. Projects that address any of these five priorities will receive a scoring preference (see Score Criteria, Attachment C):

2010 Funding Priorities

· Pest and Disease Control

· Food Safety

· Protecting Key Resources – Land, Water and Labor 

· Enhancing International Trade  

· Organic and Sustainable Production Practices

Projects that do not address one of the above priorities are still eligible for funding, as long as they meet all other program requirements. Applicants should check “Other Focus Area” on the Cover Sheet, Attachment A and indicate the focus area of their project.  Examples of Other Focus Areas may include but are not limited to: Developing new and improved seed/crop varieties; Enhancing domestic trade; Eliminating regulatory barriers; Improving efficiency and reducing costs of distribution, transportation and/or processing systems; Connecting growers and buyers; Increasing child and adult nutrition; Increasing the number of specialty crop growers; Developing local and rural economies; and Improving food access in underserved communities.

Applicants may submit multiple Concept Papers, but each must be submitted separately. 

REVIEW CRITERIA AND PROCESS

Review Criteria:

Concept Papers will be evaluated based on the criteria set forth in the Concept Paper Technical Review Score Criteria (Attachment C). 

Process: 

WSDA will conduct at least three levels of review during the Concept Paper evaluation process. 

· The first level is an administrative review to determine whether the applicant was responsive to the requirements of this Request for Concept Papers, and if applicable, to assess an applicant’s past WSDA grant performance. 

· The second level is a technical review to evaluate the merits of each Concept Paper. WSDA Subject Matter Experts will perform the administrative and technical reviews. 

· The third level is an industry stakeholder impact review. Each Concept Paper will be submitted to industry stakeholders to solicit input regarding the project’s impact on their industry.  Depending on the nature of the Concept Paper, WSDA may also seek additional technical peer review. 

Concept Paper technical scores and stakeholder input will be incorporated for a final ranking of projects. The WSDA Director’s Office will make the final decision regarding which projects are invited to participate in Phase II, Request for Grant Proposals.

SOLICITATION PROCESS AND REQUIREMENTS

WSDA’s competitive solicitation process is divided into two phases: 

· Phase I, Request for Concept Papers 

· Phase II, Request for Grant Proposals 

Phase I, Request for Concept Papers: 

In Phase I, applicants will submit a Concept Paper. Each Concept Paper must be no longer than two pages of text, with one additional page devoted to the Cover Sheet (Attachment A), and one additional page devoted to the Budget (Attachment B), for a maximum of four pages.  Concept Papers that are longer than four total pages or are not responsive to the elements below may be rejected. 

The Concept Paper text must briefly describe the project in a clear, concise manner and include the sections below. The questions provided are to assist in your response. Attachment D contains examples of each section. See Score Criteria, Attachment C for the score criteria and points possible for each section.  

1. Project Purpose: (recommended length – 1 paragraph)

· What is the specific issue, problem or need to be addressed?

· What are the objectives of the project?

· Why is the project important and timely?

2. Potential Impact: (recommended length – 1-2 paragraphs)

· Who are the beneficiaries of the project? How many will be impacted? In what way will they be impacted? When will they be impacted?

· What is the potential economic impact of the project, if any?

3. Expected Measurable Outcomes: (recommended length – 1-2 paragraphs)

· Provide at least one (but no more than two) expected measurable outcomes that directory support the project’s purpose and are of direct importance to beneficiaries. For each expected measurable outcome, include the following:

· Goal

· Benchmark

· Target

· Performance Measure

· How will you monitor performance toward meeting each expected measurable outcome?

4. Work Plan: (recommended length – 1/3 of page or less)

Provide the following information using the template below or in a paragraph format:

· What are the activities necessary to accomplish the project objectives? 

· Who will perform each activity? 

· What are the timelines for accomplishing each activity? (Note: Projects cannot begin before October 1, 2010 and must be completed by September 30, 2013.)

	Project Activity
	Who is Responsible
	Timeline (month and year)

	
	
	


5. Project Oversight: (recommended length – 1 paragraph)

· Who will oversee the project activities? 

· How will oversight be performed?

6. Project Commitment: (recommended length – 1-2 paragraphs)

· Who supports the project? 

· Are supporters actively involved in the project and what role will they play?

7. Multi-State Projects: (recommended length – 0-1 paragraph) 

A Multi-State Project is a project that is submitted to two or more states for funding. If awarded, states will fund separate costs within the project budget. 

· Have you or do you intend to submit an application for Specialty Crop Block Grant funds for this project to another state? If so, to which state?

· How much funding are you requesting from the other state? Provide details in the Budget Template, Attachment B.

Note: Each state has its own grant selection process, timeline and requirements. The Multi-State application submitted to each state must meet that state’s requirements. Please contact the states in question prior to submittal for specific instructions.

Phase II, Request for Grant Proposals: 

WSDA will advise all applicants if they are or are not invited to submit a Grant Proposal. Applicants that are not invited to submit a Grant Proposal will have an opportunity to request feedback on their Concept Paper. Details will be provided at the time of notification.

In Phase II, invited applicants will submit a Grant Proposal based on their Concept Paper submitted under Phase I. The Grant Proposal will fully describe the measurable outcomes, work plan and budget. Match documentation will be required. Specific requirements and instructions for submitting Grant Proposals will be included in the notification that WSDA sends to successful applicants.

Future Award Responsibilities: 

All grant awardees must adhere to Federal and State of Washington regulations and grant terms and conditions. Further details will be provided in the Request for Grant Proposals.

HOW TO SUBMIT CONCEPT PAPERS

Each Concept Paper must contain the following elements:

1. Cover Sheet, (Attachment A)
2. 1-2 pages of text

3. Budget Template, (Attachment B)
Concept Papers must be submitted electronically in Microsoft Word format to specialtycrop@agr.wa.gov and must be received by 5:00 pm on February 5, 2009 to be considered for funding. 

QUESTIONS AND ASSISTANCE

WSDA staff is available to provide applicants an understanding of the 2010 grant selection process and requirements; however, to ensure that all applicants receive equal treatment, WSDA staff cannot provide assistance with preparing Concept Papers or Grant Proposals. 

Should you have any questions about the 2010 Specialty Crop Block Grant Program process or requirements, please contact Rianne Perry at (360) 902-2177, rperry@agr.wa.gov, or specialtycrop@agr.wa.gov.

Any updates or additional guidance material will be posted on the WSDA Grant Opportunities website at www.agr.wa.gov/grants. You are encouraged to check the website often.


	CONCEPT PAPER COVER SHEET

Washington State USDA Specialty Crop Block Grant Program – Farm Bill

	Name of Organization: 

	Contact:
	Name: 
	Title: 

	Address:

	City:                                                              
	State: 
	Zip:

	Phone: 
	e-mail: 

	Project Title:

	Brief Project Description (200 words or less): 



	Total 

Project Cost: $ 
	Grant 

Request: $ 
	Cash 

Match: $
	In-kind

Match: $

	Specialty Crop Commodities: (e.g.  FORMCHECKBOX 
 Fruit: Apricots)            Check all that apply

	 FORMCHECKBOX 
 Fruits: 

 FORMCHECKBOX 
 Vegetables: 

 FORMCHECKBOX 
 Tree Nuts: 
	 FORMCHECKBOX 
 Medicinal Herbs: 

 FORMCHECKBOX 
 Culinary Herbs or Spices: 

 FORMCHECKBOX 
 Nursery, Floriculture or Horticulture Crops:

	Funding Priority: Check only one.  If project does not address a Funding Priority, check “Other Focus Area.” 

	 FORMCHECKBOX 
 Pest & Disease Management 

 FORMCHECKBOX 
 Food Safety

 FORMCHECKBOX 
 Organic and Sustainable Production Practices 

 FORMCHECKBOX 
 Enhancing International Trade

 FORMCHECKBOX 
 Protecting Key Resources – Land, Water, Labor


	 FORMCHECKBOX 
 Other Focus Area: 



	Project Activities: Check all that apply

	 FORMCHECKBOX 
 Marketing/Promotion:

 FORMCHECKBOX 
 Research: 

 FORMCHECKBOX 
 Education/Training:
	 FORMCHECKBOX 
 Other:

 FORMCHECKBOX 
 Other:

 FORMCHECKBOX 
 Other: 



2010 Specialty Crop Block Grant Program-Farm Bill

Concept Paper Score Criteria

	
	Maximum Points
	Points Received

	1. Project Purpose
	10
	

	How well does the applicant define the need for and purpose of the project?  Are the project objectives clear and appropriate? Is the project important and timely? Is the project feasible? 
	
	

	2. Potential Impact
	20
	

	Does the project have a positive impact on the targeted specialty crop industry? How effective will the project be at enhancing the competitiveness of that industry? If beneficiaries are limited to a specific geographic area, is this appropriate? Will the impact of the project be realized within the next five years? 
	
	

	3. Expected Measurable Outcomes 
	15
	

	Does the project include one or two measurable outcomes that directly support the project’s purpose? Are they of direct importance to beneficiaries?  

Does each measurable outcome include a specific goal, target, benchmark and performance measure? Is there a plan for monitoring performance toward meeting each outcome?
	
	

	4. Work Plan
	10
	

	Is the work plan complete?  Is the work plan feasible? Is the timeline reasonable?  Do the tasks relate to the project objectives and expected measurable outcomes?
	
	

	5. Project Oversight
	5
	

	Does the project have adequate oversight to ensure proper administration?
	
	

	6. Project Commitment 
	10
	

	Is industry support for the project demonstrated? Are stakeholders actively involved in the project? Do stakeholders have an active role in any activities outlined in the project work plan? Are industry stakeholders providing matching or in-kind contributions?
	
	

	7. Budget and Budget Detail 
	10
	

	Is the amount requested reasonable? Are line items reasonable and appropriate? Does the Budget Detail adequately explain the line items? 
	
	

	8. Matching Funds/In-Kind Contributions
	5
	

	Are matching funds or in-kind donations secured or anticipated? 

(% of Grant Request)

Points

1-10%

1

11-20%

2

21-30%

3

31-40%

4

>50%

5


	
	

	9. Funding Priority 
	15
	

	Does the project clearly address one of the five 2010 Funding Priorities? Is the funding priority identified on the cover sheet? 
	
	

	TOTAL
	100
	

	COMMENTS:


	
	

	Should the applicant be invited to submit a Grant Proposal?
	YES: ____
	NO: _____


Concept Paper Number: _______

Evaluator Name:  ________________________________________


Examples and Additional Guidance for Completing Concept Papers

Below are examples and additional information that may assist in the completion of your Concept Paper.

Project Purpose

Example 1:

Many school children do not have access to healthy fruits and vegetables (ISSUE).  The School Nutrition Association will subsidize installation of salad bars in forty schools to increase access to nutritious fruits, vegetables and nuts in school breakfasts and lunches (OBJECTIVE).  Not only will this result in increased purchases from specialty crop growers, but the evaluation component also will provide a model for other schools in their efforts to market healthy meals to children (IMPORTANCE). This project has not been submitted or funded by another Federal or State grant program. 

Example 2:

The recent introduction of X virus has threatened specialty crop production; the virus has already caused enormous crop losses in many States (PROBLEM).  This research proposal will assess the likely spread of the virus from the initial introduction point and will identify plant reservoir hosts for the disease to form the basis for an integrated pest management strategy to prevent further crop losses (IMPORTANCE and OBJECTIVE). This project has been submitted to grant program X and funding has been secured to provide one-half salary for the Senior Research Specialist. This project request will provide additional dollars to elevate the part-time position to full time status. This project fits the funding priority Pest and Disease Management, as the entire project is focused on X virus. 

Potential Impact

Example 1:

This project will impact the State’s approximately 3000 farms involved in growing these specialty crops (BENEFICIARIES IMPACTED AND #’s).  These crops represent approximately $1 billion in farm income and are the largest crop in the State (ECONOMIC IMPACT).  In order to continue the growth this industry has experienced in recent years, this project will develop and conduct marketing efforts to increase their market share (HOW BENEFICIARIES WILL BE IMPACTED). 

Example 2: 

Existing and new specialty crop growers taking part in the grower education will receive an extensive education on many aspects of participating in specialty crop production and direct retail marketing (BENEFICIARIES).  It is estimated that the number of specialty crop growers that will be participating in the educational workshops is 50 (# OF BENFICIARIES). Through grower education, farmers will be exposed to information on how to grow crops and successfully sell their produce at direct-to-consumer markets (HOW BENEFICIARIES WILL BE IMPACTED). The primary beneficiaries will be limited to a specific geographic area because the mission of this organization is to promote producers in a three county region. However, a workshop will be conducted at the project’s end to share results and lessons learned with interested individuals and organizations from other areas of the state (COLLABORATIONS/SHARING).

Expected Measurable Outcomes

Example 1: 

GOAL: To promote specialty crop X in Mexico in order to increase volume.  BENCHMARK: Actual 2009 volume: (20# equiv. cases) of specialty crop exported to Mexico: 53, 969. 

2010 TARGET = 60,000; 2011 TARGET = 70,000; 2012 TARGET = 80,000.

PERFORMANCE MEASURE: Will derive from specialty crop commission assessment reports at the end of each year. 

Example 2: 

Increase the number of specialty crop farmers following Good Agricultural Practices (GOAL) from the current 18 (BENCHMARK) to 55 in two years (TARGET) measured by the number of GAP audits passed (PERFORMANCE MEASURE). 

Example 3:

Increase fruit and vegetable purchases (GOAL) from the current level of $2.50 (BENCHMARK) to at least $3 per enrolled student in awarded schools in one year (TARGET) measured by bi​annual school reports (PERFORMANCE MEASURE). 

Example 4: 

Work directly with specialty crop industry X to develop a uniform tool to access the health of their specialty crops to give the industry early warning of potential problems in order to optimize their management practices (GOAL).  No such tool currently exists (BENCHMARK). The success of the evaluation will be measured by interviewing 20 stakeholders at the end of three years to determine if they developed the tool (TARGET and PERFORMANCE MEASURE).  

Example 5: 

Develop a predictive model for the spread of the specialty crop disease X, an analysis of virus resistant varieties, and a foundation for an integrated pest management (IPM) strategy to combat the disease (GOAL). No such model currently exists (BENCHMARK).  The information will be shared with more than 700 growers, increasing awareness of the model, at the 2010 conference break-out session (TARGET) measured by attendance at the session (PERFORMANCE MEASURE

Example 6: 

Increase visits to the Specialty Crop Website (GOAL) 25% over the course of one year (TARGET) from the current 9,000 annual hits (BENCHMARK) by measuring website visits each month over the next year (PERFORMANCE MEASURE).    

Example 7: 

Increase consumer awareness of specialty crops by distributing 1000 pieces of informational materials containing locations where to purchase specialty crops (GOAL).  Six months after distribution, survey 50 locations (PERFORMANCE MEASURE) to determine if sales increased by 25% (TARGET) from the level before distribution of marketing materials (BENCHMARK). 

Steps to Developing Expected Measurable Outcomes

The following three steps provide guidance on how to develop outcome measures. 

1) Determine what the project will accomplish, (i.e. (the intended results of the project), generally expressed as a GOAL. 

Goals should be: a) based on a needs analysis and be specific, realistic results you hope to achieve through the project activities; b) specific; and c) outcome-oriented.  Outcome-oriented goals identify the ultimate result, while the work plan activities identify how you intend to achieve the goal.  When developing the goal, ask yourself why are you performing each grant activity and specify not only what will be achieved, but when those results will be achieved. 

2) Figure out how to measure the results and select the PERFORMANCE MEASURE. 

For each goal identified in step 1, select the performance measure.  Performance Measures are measures/indicators used to observe progress and measure actual results compared to expected results. They are usually expressed in quantifiable terms and should be objective and measurable (numeric values, percentages, scores and indices); although in certain circumstances qualitative measures may be appropriate. 

3) Determine the BENCHMARK for each Performance Measure and set a TARGET for future performance. 

For each Performance Measure identified in step 2, determine the Benchmark against which you will measure.  Benchmarks are usually determined by researching past circumstances in the area you are trying to measure.  As an alternative, you may use benchmarks established by third parties accepted as the standard-setters in your industry.  If data does not exist, describe the lack of data.  In this case, it may be appropriate in the first year to set vague targets, and set more concrete targets in subsequent years when benchmark data is available. 

Use the Benchmark data to set Targets for the quantity of change expected.  Targets may be framed in terms of: 

a) Absolute level of achievement (e.g. feed 150 homeless persons); b) Change in level of achievement (e.g. feed 150 homeless persons, 35 more than last year); or c) Change in relation to the scale of the problem (e.g. feed 150 homeless persons, approximately 10% of the city’s homeless population.) 

If you are starting up a new project or trying new approaches remember that little or no measurable progress will be evident in the project start-up phase.  This delay in seeing measurable results should be reflected in target-setting. When setting targets, you should take into account external factors that influence your success.  You may have a grand ultimate goal, but you should view annual targets as small steps toward that ultimate goal. 

You may also want to set stretch goals by using benchmarks as your targets. Benchmarks tell you how the rest of the industry is doing; when you gather data for benchmarks, you look at the results of other organizations serving your type(s) of customers, doing your type of work.  You may want to stick to a modest level of planned achievement and reserve your stretch goals for internal use. Another alternative is to include minimum and maximum targets in your application. For example, “We plan, at a minimum, for a 5% increase. However, we will strive for a 10% increase, which our data shows is possible if all external factors work in our favor and our new methodology yields the same results in the demonstration phase.” 

Work Plan

Example 1: 

	Project Activity
	Who is Responsible
	Timeline

	Create a survey to assess growers’ current pest control program, and perceptions of IPM
	State University Personnel (SUP)
	Nov-Dec, 2010

	Administer survey to approx. 200 vegetable growers at annual local growers meeting
	Cooperative Extension Personnel (CEP)
	Jan, 2011

	Compile survey results 
	CEP
	Feb-March, 2011

	Review surveys for likely cooperator candidates
	SUP
	March, 2011

	Interview and select candidates for one-on-one IPM and bio-control training and control group
	SUP
	March-April, 2011

	Meet weekly with selected growers at crop initiation and fruition
	SUP
	April-Nov, 2011

	Conduct periodic scouting visits during crop growth
	CEP
	Every two months

	Collect data from both groups on pest densities, crop damage, crop yield and quality, pesticide usage, costs and other techniques used by growers
	SUP
	Dec, 2011

	Survey growers completing Year One of the IPM program as to attitudes and understanding of IPM techniques
	CEP
	Jan, 2012

	Compare survey results; assess impact outcomes
	SUP
	Feb, 2012

	Incorporate most successful ideas/techniques into IPM field guide 
	SUP
	March-July, 2012

	Develop/deliver three grower workshops
	CEP
	Nov, 2012-Feb, 2013 


Example 2: 

October - December 2010: Planning Committee will develop criteria and solicit applications for Mentor Farmer position.

October - December 2010: Planning Committee will plan the 8 week training series and workshops.

January - March, 2011: Planning Committee will contract with Mentor Farmer.

January - March, 2011: Planning Committee will conduct training series.

January - March, 2011: John Smith will complete the annual purchase of supplies.

January-September, 2011: Planning Committee will conduct workshops. 

April-June, 2011: Planning Committee will evaluate the training series.

July-September: Planning Committee will evaluate workshops.

July-September: John Smith will complete and submit the annual/final report.

Project Oversight

Example: 

Dr. Doug Smith will oversee the advancement of this project. Dr. Smith has extensive experience working with X virus and molecular characterization of viral genes and functions and the experiments outlined in this project are well within his area of expertise. He will direct and implement the project. Weekly meetings will be held between Dr. Smith, a research specialist, and other lab members involved in the project to assess its progress. Quarterly progress reports will be posted on the proposed website and will be submitted to the state Dept. of Agriculture as required. Dr. Smith will periodically consult with Mr. John Doe, Budget Manager, to ensure that expenditures remain within the budget categories and that funds are spent appropriately. Mr. Doe will submit invoices to the state Department of Agriculture on a quarterly basis. 

Project Commitment

Example: 

This project is supported by a number of industry stakeholders including the X Commission, the Y Association, and numerous producers, including ABC Growers. The Y Association and X Commission will participate in the project as members of the Steering Committee. The Y Association has also committed a $5,000 cash contribution to the project. ABC Growers will provide space for on-farm research activities and in-kind labor contributions for general weed maintenance.

Multi-State Projects

Example:

A Concept Paper for this project was submitted to the Oregon Department of Agriculture on January 22, 2010 requesting $100,000 in ODA Specialty Crop Block Grant funds.

BUDGET TEMPLATE

Line items:

SALARIES/WAGES – Persons employed by your organization. Those employed elsewhere should be listed under “Contractual” or “Other”.   Under “Budget Detail” provide a breakdown by individual or position.

BENEFITS – Fringe benefits for each project participant’s salary described in the salaries/wages section above. 

TRAVEL – Under “Budget Detail” include the following: destination; purpose of trip; number of people traveling; number of days traveling; estimated airfare costs; estimated ground transportation costs; estimated lodging and meals costs; estimated mileage costs for the travel. 

EQUIPMENT – Items of property having a useful life of more than one year and an acquisition cost of $5,000 or more.  If the cost is under $5,000, then include these items under SUPPLIES. 

Under “Budget Detail” provide an itemized list of equipment purchases or rentals, along with a brief narrative on the intended use of each equipment item, and the cost for all the equipment purchases or rentals. 

Note: Capital expenditures for general purpose equipment, buildings, and land are unallowable. 

Capital expenditures means expenditures for the acquisition cost of capital assets (equipment, buildings, land), or expenditures to make improvements to capital assets that materially increase their value or useful life. Acquisition cost means the cost of the asset including the cost to put it in place. Acquisition cost for equipment, for example, means the net invoice price of the equipment, including the cost of any modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the purpose for which it is acquired. Ancillary charges, such as taxes, duty, protective in transit insurance, freight, and installation may be included in, or excluded from the acquisition cost in accordance with the governmental unit’s regular accounting practices. 

General purpose equipment means equipment, which is not limited to research, scientific or other technical activities. Examples include office equipment and furnishings, telephone networks, information technology equipment and systems, reproduction and printing equipment, and motor vehicles. 

Equipment means an article of nonexpendable, tangible personal property having a useful life of more than one year and an acquisition cost which equals or exceeds $5000. 

Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit cost of $5000 or more have the prior approval of AMS. (Note: Prior approval from AMS means that the special purpose equipment must be included in the State Plan, and the State Plan must receive approval from AMS. If special purpose equipment was not originally included in the approved State plan, then the grantee must request approval from AMS to purchase the equipment before utilizing grant funds.)

Special purpose equipment means equipment which is used only for research, scientific, or other technical activities. The special purpose equipment must solely enhance the competitiveness of eligible specialty crops and benefit the specialty crop industry. 

Rental costs of buildings and equipment are allowable in accordance with the cost principles in Subpart T of 7 CFR 3015.   

SUPPLIES – This is anything with acquisition cost under $5,000 and could be anything from office supplies and software to educational or field supplies. For non-typical materials & supplies items, include a brief narrative of how this fits with the project. Under “Budget Detail”, provide an itemized list and estimate the dollar amount for each item. For example, office supplies such as pens, paper, toner, etc - $500; Gardening supplies such as soil and fertilizer - $500.  Items such as telephone, postage, fax and express mail are more appropriately listed under the “Other” category. 

CONTRACTUAL – Compensation for contractor/consultant services should be reasonable and consistent with that paid for similar services in the marketplace.  Contractor/consultant rates shall not exceed $130,000 per year or $500 per eight-hour day, excluding travel and subsistence costs. If the contract is for service or maintenance, costs should be in direct correlation to the use of the equipment for the project (i.e., if a particular copy machine is used 50% of the time for the project, the project should only be charged 50% of  the service contract paid from Federal funds.)  Under “Budget Detail” provide a short description of the services each contract covers and include the flat rate fee OR the total hourly rate fee for each contract.  When possible, break out the specific costs associated with the contract. 

OTHER – These are all other allowable costs. Under “Budget Detail” provide a description of all other costs such as: 

Conferences/Meeting - Costs of holding a conference or meeting are included in this category. Some examples are the rental of facilities or equipment for the meeting.   Details of costs for each conference or meeting should be broken out and provided in the budget. 

Communications – Mailings, postage, express mail, faxes, and telephone long distance charges.  Provide the estimated cost for this category. 

Speaker/Trainer Fees- Provide the amount of the speaker’s fees and a description of the services they are providing  

Publication Costs –Provide the estimated cost of printing of brochures and other program materials or scientific or technical journals. 


WSDA Phase I, Request for Concept Papers - Budget Template�
�
If project is a multi-year project, list the budget for each year.  See � HYPERLINK  \l "AttachmentD"��Attachment D� for additional budget guidance.�
�
�
YEAR 1�
YEAR 2�
YEAR 3�
TOTAL PROJECT�
�
�
Grant Request�
Cash Match�
In-Kind Match�
Grant Request�
Cash Match�
In-Kind Match�
Grant Request�
Cash Match�
In-Kind Match�
Total Grant Request�
Total Cash/


In-Kind Match�
�
Line Items�
�
�
�
�
�
�
�
�
�
�
�
�
SALARIES/


WAGES�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
�
BENEFITS�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
�
TRAVEL�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
�
EQUIPMENT             �
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
�
SUPPLIES              �
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
�
CONTRACTUAL�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
$�
�
other �
$�
$�
$�
$�
$�
$�
$�
$�
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BUDGET DETAIL: Provide detail to briefly explain budget items listed above. Include the sources of any cash and in-kind contributions.





SALARIES/WAGES (Persons employed by your organization. Provide a breakdown by individual or position.)


BENEFITS (The fringe benefits for each project participant’s salary described in the Salaries/Wages section above.) 


TRAVEL (Include destination; purpose of trip; number of people traveling; number of days traveling; estimated airfare and mileage costs; estimated lodging and meals costs.)


EQUIPMENT (Items of property having a useful life of more than one year and an acquisition cost of $5,000 or more.) 


SUPPLIES (Anything with acquisition cost under $5,000. Could be anything from office supplies and software to educational or field supplies. )


CONTRACTUAL (Provide a short description of the services each contract covers and include the flat rate fee OR the total hourly rate fee for each contract.  Rates shall not exceed $130,000 per year or $500 per eight-hour day, excluding travel and subsistence costs. )


OTHER (These are all other allowable costs. Provide a description of any other costs.)


PROGRAM INCOME (If any income will be generated by the project, provide the source - e.g. registration fees - and estimated amounts.)





MULTI-STATE PROJECTS - Indicate the line items and amounts requested from other state(s).


�
�
 

















WSDA Request for Concept Papers
1
December 17, 2009

SCBGP-FB 2010


